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JOB DESCRIPTION


General information

Name of job holder: XXXXXXXXX  
Job title: Senior Specialist (Global Action)

Name of supervisor: Golbahar Pahlavan
job title: Director Global Action


Main purpose / objectives of this position

Support and help grow the work programme of COHRED Global Action, in specific but not limited to:
Completion of the Fair Research Contracting project
Research and development support for the COHRED Fairness Index
Research and organisational support to COHRED Global Action meetings
Implementation of COHRED contracts in EU programmes where relevant
Support to revenue generation in connection with direct work responsibilities
Deputizing for the Director Global Action
Other tasks as requested from time to time


Key performance / result areas (KPAs)
Finalisation of Fair Research Contract project by July 2015
Providing the underlying research and networks needed for implementation of the COHRED Fairness Index from July 2015 onwards
Support to key COHRED Global Action meetings – in the short term this involves specifically : Colloquium 4 (September 2014) and Forum 2015 (August 2015)
Support to revenue generation for these three KPAs


Specific tasks need for implementation of the above KRSa/KPAs:
Transforming a paper-based guideline into a cloud-based decision support system on fair research contracting, in collaboration with COHRED’s Web4Development team and outside partners
Research and development into operationalization and optimization of impact of the COHRED Fairness Index
Provide research, technical and organisational support for key COHRED meetings
Generate revenue generation


Organisational chart – indicating reporting lines
The Senior Specialist will report directly to the Director Global Action
Other COHRED staff to which the Senior Specialist relates intensively are the Web4Development team and our Development Director. Links to individual board members who work on the CFI will be needed as well.


Qualifications, competencies and experience

Formal education requirements

· Minimum qualifications
	· MD, master degrees in the health sciences, natural sciences, development sciences, economics, law or communication with application to the field of research, innovation, science and technology.



· Ideal qualifications
	· Doctoral degree in any of the above
· Management training, MBA or equivalent




Given minimum educational qualification, what is the minimum period of relevant experience required to be considered for the job?

·   Describe type of experience required 
	· Senior research and implementation support to development programmes
· Hands-on experience in any one of the Key Performance Areas
· Substantive work and residence in low or middle income country



·   Minimum number of years of relevant experience 
	· 3 years




What is the period of full time training or exposure that a fully qualified and experienced person from outside the organisation would need in COHRED before being able to handle all aspects of this job ?

	· 1 year




Special competencies required for this job (skills, knowledge, attributes)
	Competency
	Required level of proficiency
1=Novice; 2=Intermediary; 3=Personal mastery; 4=Coach; 5=Leader

	1. Work both autonomously and with a team
	5

	2. PC / internet skills / social networking
	4

	3. Research and report writing skills 
	5

	4. Excellent communication and interpersonal skills in different cultural settings
	5

	5. Organisational skills – meetings, events
	3

	6. Multi-lingual
	4

	7. Track record of fund raising in relation to work 
	3





Leadership responsibility

Management or supervisory responsibility: the number of staff reporting to jobholder):

	· not at this time – is likely to grow in future




Process management responsibility: the number of people, within or outside the organisation, directly influenced by the jobholder. If this differs from one process to the next give the average amount of people influenced on a regular basis as part of the process

	· 3 people on the W4D team
· 3 other COHRED staff
· individual members of the COHRED Board
· external members of advisory boards linked to projects




Financial and other dimensions of the job:

Signing authority and maximum: Is the jobholder empowered to sign agreements etc. which may be binding on the organisation ? If so, to what level?

	· no




Is the jobholder responsible for any aspect of cost control or for materials, stock or equipment? If yes, what is the monetary value and to what extent is the person accountable or responsible?  This implies that the jobholder controls an element of an operating budget, which is monitored, e.g. stationery

	· no




Does the jobholder have a direct responsibility for controlling operational costs or expenses  ?

	· Yes, by delegation for specific projects




Period of planning linked to the job

	What is the longest (macro) period that the job holder may have to plan ahead?
	
	· 18 months






What critical decisions is the job holder normally authorized to make ?

	- most work will be done in consultation with COHRED’s Director Global Action, but delegation of functions will be made as experience and work progresses. Increase authority for decision-making will follow this progressively.







DESCRIPTION AGREED BY JOB HOLDER




		SIGNATURE _____________________		DATE ____________





DESCRIPTION AGREED TO BY DIRECT SUPERVISOR (DIRECTOR)





		SIGNATURE _____________________		DATE ____________
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